STEPHENS COUNTY BUILDING DEPARTMENT
802 E. Doyle Street Toccoa, GA 30577
Phone: 706-898-5750 Email: scpermits@stephenscountyga.gov

Contractor Registration and Documentation Policy

Department: Planning & Zoning/ Building Inspections
Effective Date: October 1, 2026

Purpose

To ensure compliance with applicable State licensing, certification, and insurance requirements, contractors
performing permitted work in Stephens County must maintain current documentation with the Planning & Zoning /
Building Department. Required documentation must be submitted and verified before permit issuance.

Required Contractor Documentation
Depending on the type and scope of work, contractors shall provide:

Government-Issued Photo Identification - Current driver's license or other acceptable government-issued photo
identification for the contractor or qualifying agent.

State Contractor or Trade License - A current Georgia license appropriate for the work being performed, including
residential, general, electrical, conditioned air, plumbing, low-voltage, utility, or other State-required trade licenses.
When a company operates under a qualifying agent, the contractor information must correspond with the business
organization and qualifying agent authorized under the State license.

Certificate of Liability Insurance - A current Certificate of Insurance showing the liability coverage required for the
applicable license and/or work being performed.

GSW(CC Level IA Certification ("Blue Card") — When Applicable - When required for construction or land-disturbing
activities, the contractor must provide a current GSWCC Level IA ("Blue Card") certification or higher for the project's
certified personnel. The certification must remain valid for the duration of the applicable work.

Verification and Registration

Stephens County may verify applicable licenses and certifications through the appropriate State database. All
credentials must be current and valid. Contractors are responsible for keeping required licenses, insurance, and
certifications current in the County permitting system. Expired or invalid documentation may result in an inactive
contractor registration until updated and verified. Permits will not be issued until all applicable contractor licensing,
insurance, and GSWCC certification requirements are met. Missing or expired documentation may delay permit
issuance.

Owner-Builder and Other Exemptions

This policy does not apply where Georgia law provides a licensing exemption. Owner-builders and other exempt
persons must still comply with all applicable permitting, inspection, erosion control, trade licensing, and certification
requirements.
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County Planner
Planning & Zoning Department



