STEPHENS COUNTY BUILDING DEPARTMENT

COMMERCIAL BUILDING APPLICATION
Stephens County Building Department
802 E. Doyle Street Toccoa, GA 30577
Phone: 706-898-5750 Email: scpermits@stephenscountyga.gov

GENERAL INFORMATION

Stephens County requires that all commercial construction—including new construction, tenant build-outs,
additions, and renovations—comply with the Georgia State Minimum Standard Codes, including but not
limited to:

e International Building Code (IBC)

¢ International Fire Code (IFC)

¢ International Energy Conservation Code (IECC)

e Accessibility (ADA) requirements
Permits are required to ensure compliance. Inspections will be conducted throughout the construction
process. It is unlawful to occupy a commercial structure without a Certificate of Occupancy (CO).

SECTION 1 — REQUIRED DOCUMENTS CHECKLIST

The following items must be submitted with your application:

L1 Completed Commercial Building Permit Application

1 Recorded plat showing structure location and setbacks

[1 Recorded easement (if property does not front a county road)

] Engineered construction drawings / floor plans (stamped)

] Approved septic permit

[1 GDOT driveway permit (if project abuts a state road/right-of-way)
[ Culvert permit from Stephens County Public Works (if required)
1 Contractor licenses and certificates of insurance

] Site plan (parking, drainage, access)

SECTION 2 - COMMERCIAL BUILDING PERMIT APPLICATION

APPLICANT INFORMATION

Name:
Address: City, State, Zip:
Phone: Email:

PROPERTY OWNER INFORMATION

Name:
Address: City, State, Zip:

Phone: Email:



mailto:scpermits@stephenscountyga.gov

JOB SITE INFORMATION

Job Site Address:

City, State, Zip:

Parcel Number:

Subdivision / Lot: Zoning Class:

TYPE OF PROJECT

1 New Commercial Building
[ Addition

[0 Remodel / Renovation

1 Change of Use / Occupancy
1 Other:

BUILDING DETAILS

Occupancy Classification (IBC):

Construction Type:

Total Square Footage:

Number of Floors:

Building Height:

Fire Protection: [ Sprinkler System
SITE DETAILS

Number of Parking Spaces:

] No-Sprinkler System

Accessible Parking Spaces:

Storm water / Drainage Plan:

UTILITIES

Power Provider: ] GA Power
Water Source: O Public
Sewer: [ Public

ESTIMATED PROJECT COST

S

] Hart EMC [ Other:
O Well
[1 Septic

SECTION 3 — CONTRACTOR INFORMATION

Contractors performing permitted work must be registered and approved through the Stephens County
permitting portal prior to permit issuance. All required licenses, insurance, identification, and certifications
must be current and verified through the contractor’s portal profile.

[ Registered/Approved Contractors
General Contractor:

Electrical Contractor:




Plumbing Contractor:
HVAC Contractor:

All contractors must be registered and approved through the Stephens County permitting portal prior to
permit issuance. Required licenses, insurance, identification, and certifications must be current and verified
through the contractor’s portal profile.

1 Owner-Builder/Homeowner Exemption, if applicable
Homeowner contractors must complete the Homeowner Affidavit must be completed and notarized.

SECTION 4 — APPLICANT CERTIFICATION

By signing this application, you certify that:
¢ Allinformation provided is true and accurate
o All work will comply with applicable state and local codes
e All required licensed contractors will be properly registered
¢ Allinspections will be scheduled and completed as required

Signature: Date:

SECTION 5 — APPLICATION REVIEW PROCESS

o Applications will be reviewed once all required documents are submitted
e Typical processing time is 10 business days
e Incomplete applications will delay approval

SECTION 6 — PERMIT CONDITIONS AND INSPECTIONS

Permit Conditions
e No construction within easements, buffers, floodplains, or right-of-way without approval
e Property lines must be clearly marked prior to inspection
e Permit expires if work does not begin within six (6) months
o A Certificate of Occupancy is required prior to occupancy

Inspection Requests

Inspection requests must be submitted by 4:00 PM the day prior to inspection and must include:
e Permit number
e Job site address
e Inspection type

e Contact name and phone number

Failure to comply may result in a Stop Work Order.

SECTION 7 — PERMIT FEES



Commercial Office building permit fees are based on total square footage:
e 1,000-2,000 sq. ft.: $250
e 2,001-3,000 sq. ft.: $500
e 3,001-4,000 sq. ft.: $1,000
e 4,001+ sq. ft.: $1,000 + S0.35 per sq. ft.

Commercial Manufacturing building permit fees are based on total square footage:
e 1,000-2,000 sq. ft.: $490
e 2,001-3,000 sq. ft.: $970
e 3,001 -4,000 sq. ft.: $1,940.00
e 4,001+ sq. ft.: $1,000 + S0.35 per sq. ft.

Commercial Warehouse Metal
e No Electrical $130.00
e with Electrical $190.00

Commercial Warehouse Wood Frame/Block
e No Electrical $190.00
e with Electrical $260.00
Note: Permit includes electrical, gas, and plumbing permits and inspections.

SECTION 8 — SUBCONTRACTOR AFFIDAVIT

Address: City, State, Zip:

Subcontractor Information

Printed Name: Company Name:
Address: City, State, Zip:
Phone: Georgia License Number:

License Expiration Date:

Trade Responsibility (Check One)

O Electrical
LI Plumbing
0 HVAC / Conditioned Air

Affidavit

| certify that | am the licensed contractor responsible for the trade indicated above and will remain
responsible until released in writing.

Signature: Date:

SECTION 9 — COMMERCIAL INSPECTION GUIDELINES



Pre-Construction Requirements
e Erosion control installed
e Construction entrance installed
e Permit posted and visible
e Property corners marked

Typical Inspection Phases

Footing Inspection
e Proper depth and soil conditions
e Reinforcement installed

Foundation / Slab
e Forms and reinforcement
e Plumbing rough-in
e Vapor barrier

Rough-In Inspection
e Framing complete
e Electrical, plumbing, HVAC installed

Insulation / Energy Inspection
e Meets energy code requirements

Fire & Life Safety (if applicable)
e Fire alarms
e Sprinkler systems
e Exit requirements

Final Inspection
¢ All systems operational
¢ ADA compliance verified
e Site complete and safe

CERTIFICATE OF OCCUPANCY (CO)

A Certificate of Occupancy will be issued after:
e Allinspections have passed
o Life safety systems are approved
e The building complies with all applicable codes
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