
STEPHENS COUNTY BUILDING DEPARTMENT
Stephens County Third Party Inspection Program Packet

Stephens County Building Department
802 E. Doyle Street Toccoa, GA 30577

Phone: 706-898-5750   Email: scpermits@stephenscountyga.gov

Program Overview
Stephens County allows the use of approved third-party inspectors to perform certain building inspections on 
permitted construction projects.
Stephens County retains final authority over permits, inspections, and Certificates of Occupancy.
Only inspectors approved by the Building Department may participate.

Third-Party Inspector Application (Summary)
Applicants must submit:
• Completed notarized application
• Professional resume
• ICC certifications
• P.E. or R.A. license if applicable
• GSWCC Level IB certification if applicable
• Proof of insurance
Minimum of three years’ experience in the requested inspection category.

Third-Party Inspection Agreement
The inspector agrees to conduct inspections according to adopted Georgia building codes and Stephens 
County policies.
Inspection reports must be submitted within 24 hours of the inspection.
Stephens County retains final authority over approvals and Certificates of Occupancy.

Inspection Report Requirements
Inspection reports must include:
• Permit number
• Project address
• Inspection type
• Date of inspection
• Result (approved, approved with conditions, failed)
• Description of work inspected
• Required corrections
• Inspector signature and certification number

Project Inspection Affidavit
The permit holder and third-party inspector must sign an affidavit for each project confirming:
• The inspector is approved by Stephens County
• The inspector is independent of the contractor
• All inspections will comply with applicable codes
• Reports will be submitted to the county within 24 hours



County Authority 
Stephens County may conduct additional inspections at any time. 
Approval of a third-party inspection does not guarantee issuance of a Certificate of Occupancy. 
The County may revoke approval of inspectors who violate program requirements. 
 
Builder & Permit Holder Overview 
Stephens County allows the use of approved third-party inspectors to perform certain building inspections on 
permitted construction projects. This program provides flexibility for builders while ensuring compliance with 
all adopted building codes. 
Stephens County retains final authority over all inspections, permits, and issuance of Certificates of Occupancy 
or Completion. 
 
When Third-Party Inspectors May Be Used 
Third-party inspectors may be used for inspections on permitted residential or commercial construction 
projects when: 
• The inspector has been approved by Stephens County. 
• The permit holder notifies the Stephens County Building Department prior to the first inspection. 
• All inspection reports are submitted in accordance with county procedures. 
Only inspectors listed on the Stephens County Approved Third-Party Inspector List may perform inspections 
under this program. 
 
Approved Inspection Types 
Third-party inspectors may perform inspections in the following categories if approved for that discipline: 
Residential/Commercial 
• Building 
• Electrical 
• Plumbing 
• Mechanical 
 
Inspection stages typically include: 
• Set back 
• Temp pole (if needed) 
• Footing/Foundation 
• Slab plumbing 
• Slab 
• Rough ins (framing, electrical, mechanical, & plumbing) 
• Envelope 
• Insulation 
• Final (framing, electrical, mechanical, & plumbing) 
 
Scheduling an Inspection 
• The project must have an active Stephens County building permit. 
• The builder or permit holder schedules the inspection directly with the approved third-party inspector. 
• The inspection must occur at the same stages required for county inspections. 
Stephens County may perform spot inspections or additional inspections at any time. 
 
 



Inspection Report Requirements 
Third-party inspectors must submit inspection reports to the Building Department within 24 hours of the 
inspection. 
Inspection reports must include: 
• Permit number 
• Project address 
• Inspection type 
• Date of inspection 
• Inspection result (approved, approved with conditions, or failed) 
• Description of work inspected 
• Required corrections (if applicable) 
• Inspector name, signature, and certification number 

Reports may be submitted by email. 
 
Inspector Independence 
Third-party inspectors must be independent of the contractor or firm performing the work being inspected. 
Inspectors may not: 
• Be employed by the builder or contractor 
• Have a financial interest in the project 
• Inspect projects in which they are directly involved 
Violations may result in removal from the approved inspector list. 
 
Final Approval 
Even when third-party inspections are used: 
• Stephens County may conduct additional inspections 
• The County retains final authority over code compliance 
• A Certificate of Occupancy of Completion will only be issued after all required documentation and approvals 
are received 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



STEPHENS COUNTY BUILDING DEPARTMENT
Stephens County Third-Party Inspection Policy

Stephens County Building Department
802 E. Doyle Street Toccoa, GA 30577

Phone: 706-898-5750   Email: scpermits@stephenscountyga.gov

Purpose
The purpose of this policy is to establish procedures for the use of approved third-party inspectors to perform 
building inspections on permitted construction projects within Stephens County. The program is intended to 
supplement county inspection services while ensuring compliance with all applicable building codes and 
county regulations.
Stephens County retains full authority over permitting, code enforcement, and issuance of Certificates of 
Occupancy or Completion.

Authority
This policy is implemented under the authority granted to Stephens County to enforce building codes adopted 
by the State of Georgia, including but not limited to:

• International Building Code (IBC)
• International Residential Code (IRC)
• International Plumbing Code (IPC)
• International Mechanical Code (IMC)
• National Electrical Code (NEC)

All inspections conducted by third-party inspectors must comply with these adopted codes and all applicable 
county ordinances.

Eligibility and Qualifications
Individuals seeking approval as a third-party inspector must meet the following minimum qualifications:

• Possess applicable International Code Council (ICC) certifications for the inspection category requested.
• Possess a Georgia Professional Engineer (P.E.) or Registered Architect (R.A.) license, when applicable to the 
inspection type.
• Possess Georgia Soil and Water Conservation Commission (GSWCC) Level IB Certification when performing 
erosion and sediment control inspections.
• Have a minimum of three (3) years of experience performing inspections in the requested category.
• Maintain active professional liability or general liability insurance.
• Submit a professional resume documenting relevant experience.

The Stephens County Building Department may require additional documentation to verify qualifications.

Independence Requirement
Approved third-party inspectors must be independent and impartial.
Inspectors may not:

• Be employed by the contractor performing the work being inspected.



• Have a financial interest in the project. 
• Be affiliated with the builder, developer, or subcontractor performing the work. 
 

Violation of this requirement may result in immediate revocation of approval. 
 
 
Application and Approval Process 
Applicants must submit the following to the Stephens County Building Department: 
 
• Completed and notarized Third-Party Inspector Application 
• Professional resume 
• Copies of ICC certifications 
• Copy of P.E. or R.A. license (if applicable) 
• Proof of GSWCC Level IB certification (if applicable) 
• Certificate of insurance 
 
The Stephens County Building Department will review the application and may approve, deny, or request 
additional documentation. 
 
Approved inspectors will be placed on the Stephens County Approved Third-Party Inspector List. 
Approval may be revoked at any time for failure to comply with county policies or building codes. 

 
 
Authorized Inspection Categories 
Third-party inspectors may be approved to perform inspections in one or more of the following categories: 
 
Residential/ Commercial 
• Building 
• Electrical 
• Plumbing 
• Mechanical 
 
Approval will be limited to the categories for which the inspector demonstrates appropriate qualifications. 
 
Inspection Procedures 
The following procedures must be followed for all third-party inspections: 
 
• The project must have a valid Stephens County building permit. 
• The permit holder must notify the Stephens County Building Department that a third-party inspector will be 
used. 
• Inspections must occur at the same stages required for county inspections, including but not limited to: 
 
o Footing/Foundation 
o Slab 
o Framing 
o Rough electrical 
o Rough plumbing 
o Rough mechanical 



o Insulation 
o Final inspections 
 
• Inspection reports must be submitted to the Building Department within 24 hours of the inspection. 
Reports must include: 
o Permit number 
o Project address 
o Inspection type 
o Date of inspection 
o Inspection result (approved, approved with conditions, or failed) 
o Description of work inspected 
o Required corrections, if applicable 
o Inspector signature and certification number 
 
County Oversight 
Stephens County reserves the right to: 
• Conduct independent inspections at any time. 
• Require corrections for work found to be non-compliant. 
• Reject or request clarification of inspection reports. 
• Revoke approval of third-party inspectors who fail to comply with county requirements. 
Approval of a third-party inspection does not guarantee issuance of a Certificate of Occupancy. 
 
Liability 
Third-party inspectors operate as independent contractors and are not employees or agents of Stephens 
County. 
The inspector assumes full responsibility for the accuracy and completeness of inspections performed. 
Stephens County assumes no liability for work inspected by third-party inspectors. 
 
Revocation of Approval 
The Stephens Building Department may revoke approval of a third-party inspector for: 
• Falsified inspection reports 
• Failure to comply with building codes 
• Failure to submit reports in a timely manner 
• Conflicts of interest 
• Expired certifications or insurance 
Inspectors whose approval is revoked may reapply after correcting the issues identified by the County. 
 
Effective Date 
This policy becomes effective upon approval by the Stephens County Building Department and may be 
amended as necessary to maintain compliance with state law and county regulations. 
  
 
 



STEPHENS COUNTY BUILDING DEPARTMENT
Stephens County Third Party Inspector Application

Stephens County Building Department
802 E. Doyle Street Toccoa, GA 30577

Phone: 706-898-5750   Email: scpermits@stephenscountyga.gov

Purpose:
This application is for individuals seeking approval to perform third-party building inspections within Stephens 
County. Approved inspectors must possess the appropriate professional credentials and experience and must 
operate independently from the contractor or firm for which inspections are being performed.
Completed applications must be signed and notarized and submitted with all required supporting 
documentation.

Section 1 – Applicant Information
Applicant Name: ____________________________________________________________________________
Company / Firm Name (if applicable): ___________________________________________________________
Mailing Address: ________________________________City: __________________ State: ______ Zip: ______
Phone: _______________________________________ Email: _______________________________________

Section 2 – Professional Licensure
Georgia Professional License (if applicable)

A.)
License Number: ___________________________________ 
Issuing State: ______________________________________
Expiration Date: ____________________________________ 

Attach a copy of the current license.

Section 3 – ICC Certifications
Provide all applicable International Code Council (ICC) certifications.
Certification       Certification Number      Expiration Date

Attach copies of all certifications.

Section 4 – Soil & Erosion Certification
Applicants performing inspections related to erosion control or land disturbance must provide:

GSWCC Level IB Certification

Certification Number: ____________________________ Expiration Date: ______________________________



Section 5 – Inspection Category Requested 
Applicants must have at least three (3) years of experience in the inspection category requested. 
 
Check all categories requested: 
Residential 

 
Commercial 

 
 
Section 6 – Professional Experience 
Years of experience performing inspections in requested category: __________ 
Provide a brief description of inspection experience: 

 

 
 

Attach a professional resume detailing relevant work experience. 
 
Section 7 – Insurance 
Applicant must maintain insurance while performing inspections. 
Insurance Provider: ________________________________ 
Policy Number: ___________________________________ 
Coverage Amount: ________________________________ 
Expiration Date: __________________________________ 
 

Certificate of Insurance Attached 
 
Section 8 – Independence Certification 
Third-party inspectors must be independent from the contractor, builder, or firm performing the work being 
inspected. 
 
Initial each statement: 
_____ I certify I am not affiliated with the contractor or firm whose work I will inspect. 
_____ I understand Stephens County retains final authority over inspections and Certificates of Occupancy. 
_____ I agree to submit inspection reports to the Planning Building Department as required. 
 
Print Name: _____________________________________________________ Date: _____________________ 
Signature: _______________________________________________________Date: _____________________ 
 
Section 9 – Required Attachments Checklist 
Applications will not be processed without the following: 
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