
 
STEPHENS COUNTY BUILDING DEPARTMENT 

CHANGE OF OCCUPANCY APPLICATION 
Stephens County Building Department 
802 E. Doyle Street Toccoa, GA 30577 

Phone: 706-898-5750   Email: scpermits@stephenscountyga.gov 
 
SECTION 1 — APPLICANT INFORMATION 
 
Name ____________________________________________________________________________________ 
Address ____________________________________________ City, State, Zip __________________________ 
Email ______________________________________________ Phone _________________________________ 
 
SECTION 2 — PROPERTY OWNER INFORMATION 
 
Name ____________________________________________________________________________________ 
Address ____________________________________________ City, State, Zip __________________________ 
Email ______________________________________________ Phone _________________________________ 
 
SECTION 3 — JOB SITE INFORMATION 
 
Business / Building Name _____________________________________________________________________ 
Address ____________________________________________ City, State, Zip __________________________ 
Parcel Number _____________________________________________________________________________ 
 
SECTION 4 — BUILDING INFORMATION 
 
Building Type:  ☐ Residential  ☐ Commercial 
 
Total Square Footage _______________________  Existing Use / Occupancy ____________________ 
Proposed Use / Occupancy ___________________  Proposed Occupancy Load ___________________ 
 
SECTION 5 — FIRE MARSHAL INSPECTION 
 
Has the Fire Marshal been contacted and inspection scheduled?    ☐ Yes-Inspection Date ___________   
☐ No 
 
SECTION 6 — REQUIRED SUBMITTALS 
 
☐ Floor plan showing layout and exits 
☐ Square footage verification 
☐ Fire Marshal inspection approval (if required) 
 
Additional documentation may be required depending on the proposed use. 
 
 
 
 

mailto:scpermits@stephenscountyga.gov


IMPORTANT NOTICE 
 
A permit becomes null and void if the work it authorizes does not commence within 180 days of its issuance. A 
required inspection must occur within 180 days of the issue date of a permit or the job will be considered 
abandoned and the permit will become null and void. If the permit becomes null and void, it will be necessary 
to renew the permit and pay all appropriate fees prior to any future inspections. 
Notification to Owner: Appraisers from the Tax Assessor's Office may conduct on-site evaluations until the 
project is completed. 
Permit fees are based on the square footage and occupancy size of the building and may include Fire Marshal 
inspection fees. 
 
APPLICANT CERTIFICATION 
 
I have read and understand the preceding statements. 
 
Signature ______________________________________________ Date ______________________ 
 
 
 
 
 
OFFICE USE ONLY 
 
Date Received ___________________    Received By _________________________ 
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