
 
STEPHENS COUNTY BUILDING DEPARTMENT 

Personal Wireless Service Facility (PWSF) Application 
Stephens County Building Department 
802 E. Doyle Street Toccoa, GA 30577 

Phone: 706-898-5750   Email: scpermits@stephenscountyga.gov 
 
SECTION 1 — PROJECT INFORMATION 
 
Project Name: ______________________________________________________________________________ 
 
Facility Type (check one): 
 
☐ New Facility     ☐ Collocation on Existing Facility 
  ☐ Concealed Attached               ☐ Concealed Attached 
  ☐ Concealed Freestanding      ☐ Concealed Freestanding 
  ☐ Non-concealed Attached    ☐ Non-concealed Attached 
  ☐ Non-concealed Freestanding    ☐ Non-concealed Freestanding 
 
☐ Mitigation of Facility    ☐ Modification or Replacement of Equipment 
 
SECTION 2 — APPLICANT INFORMATION 
 
Name _____________________________________________________________________________________ 
Address ______________________________________________City, State, Zip _________________________ 
Email ________________________________________________ Phone _______________________________ 
 
SECTION 3 — AGENT INFORMATION (IF APPLICABLE) 
 
Name _____________________________________________________________________________________ 
Address ______________________________________________City, State, Zip _________________________ 
Email ________________________________________________ Phone _______________________________ 
 
SECTION 4 — PROPERTY OWNER INFORMATION 
 
Name _____________________________________________________________________________________ 
Address ______________________________________________City, State, Zip _________________________ 
Email ________________________________________________ Phone _______________________________ 
 
 
SECTION 5 — SUPPORT STRUCTURE OWNER (IF DIFFERENT) 
 
Name _____________________________________________________________________________________ 
Address ______________________________________________City, State, Zip _________________________ 
Email ________________________________________________ Phone _______________________________ 
 
 
 

mailto:scpermits@stephenscountyga.gov


SECTION 6 — PROPERTY INFORMATION 
 
Tax Parcel Number _________________  
Property Address _______________________________________City, State, Zip ________________________ 
Zoning District ____________Current Land Use on Parent Tract ______________________________________ 
 
SECTION 7 — FACILITY DETAILS 
 
Latitude ___________  Longitude __________  Ground Elevation (AMSL) __________________ ft. 
Total Height of Facility (AGL) __________________ ft. 
 
FCC Antenna Structure Registration Number (if applicable):__________________________________________ 
 
SECTION 8 — VARIANCES (IF APPLICABLE) 
 
If a variance is requested, explain: 

1. Why the variance is needed 
2. Why alternatives cannot avoid the variance 

 
 
 

 
SECTION 9 — APPLICATION FEES 
 

Facility Type Base Fee Third-Party Review 
Collocation / Combined $500 $0 
New Attached Facility $500 $0 
Antenna Element Replacement $500 $0 
Mitigation $1,000 $6,500 
New Freestanding Facility $1,000 $6,500 
 
Fees must be submitted with the application.  
 
SECTION 10 — REQUIRED SUBMITTAL DOCUMENTS 
Applications must include the following items when applicable: 
☐ Completed PWSF Application   ☐ Application Fee 
☐ Signed Applicant Certification   ☐ Co-Applicant / Tower Owner Authorization 
☐ Construction Drawings    ☐ Evidence of Compliance with federal telecom law 
☐ Structural Analysis     ☐ Evidence of Need Report (if required) 
☐ Visual Impact Analysis (if required)  ☐ FAA Documentation (if required) 
☐ NEPA / NHPA documentation (if applicable) ☐ RF Propagation Mapping 
☐ Site Plans      ☐ Survey 
☐ Title Report 



General Application Requirements 

Requirement Collocation 
New Tower 
(Attached/Concealed) 

Antenna 
Modification 

Mitigation 
New Tower (Concealed/Non-
Concealed) 

Completed Application ✔ ✔ ✔ ✔ ✔ 

Application Fees ✔ ✔ ✔ ✔ ✔ 

Signed Applicant 
Certification ✔ ✔ ✔ ✔ ✔ 

Co-Applicant Authorization ✔ ✔ ✔ ✔ ✔ 

Evidence of Need Report N/A N/A N/A ✔ ✔ 

Construction Drawings ✔ ✔ ✔ ✔ ✔ 

FCC Compliance 
Documentation ✔ N/A ✔ N/A N/A 

Visual Impact Analysis N/A N/A N/A ✔ ✔ 

FAA / Regulatory 
Documentation 

N/A N/A N/A ✔ ✔ 

 

Siting & Design Requirements 

Requirement Collocation 
New Tower 
(Attached/Concealed) 

Antenna 
Modification 

Mitigation 
New Tower (Concealed/Non-
Concealed) 

NEPA / NHPA Documentation N/A ✔ N/A ✔ ✔ 

Siting Justification (Hierarchy) N/A ✔ N/A ✔ ✔ 

Height Information ✔ ✔ ✔ ✔ ✔ 

Setbacks N/A N/A N/A ✔ ✔ 

Aesthetic / Visibility Criteria N/A ✔ N/A ✔ ✔ 

Simulated Photo Evidence N/A N/A N/A ✔ ✔ 

 

Site & Technical Documentation 

Requirement Collocation 
New Tower 
(Attached/Concealed) 

Antenna 
Modification 

Mitigation 
New Tower (Concealed/Non-
Concealed) 

Equipment Compound & Cabinets ✔ ✔ ✔ ✔ ✔ 

Lighting & Signage ✔ ✔ ✔ ✔ ✔ 

Recognized Historic Areas Review N/A ✔ N/A ✔ ✔ 

Search Ring N/A N/A N/A ✔ ✔ 

RF Propagation Mapping N/A N/A N/A ✔ ✔ 

 

Property & Supporting Materials 

Requirement Collocation 
New Tower 
(Attached/Concealed) 

Antenna 
Modification 

Mitigation 
New Tower (Concealed/Non-
Concealed) 

Survey N/A N/A N/A ✔ ✔ 

Site Plans N/A ✔ N/A ✔ ✔ 

Title Report N/A N/A N/A ✔ ✔ 

Mailing Labels N/A N/A N/A ✔ ✔ 

Alternate Location Justification N/A N/A N/A ✔ ✔ 



Requirement Collocation 
New Tower 
(Attached/Concealed) 

Antenna 
Modification 

Mitigation 
New Tower (Concealed/Non-
Concealed) 

Fall Zone Certification (PE) N/A N/A N/A ✔ ✔ 

 

Environmental & Additional Standards 

Requirement Collocation 
New Tower 
(Attached/Concealed) 

Antenna 
Modification 

Mitigation 
New Tower 
(Concealed/Non-Concealed) 

Scenic Views / Landscapes N/A N/A N/A As Required ✔ 

Multi-User Antenna Standards N/A N/A N/A As Required ✔ 

Structural Integrity ✔ ✔ ✔ ✔ ✔ 

Wetlands Review N/A N/A N/A As Required ✔ 

Noise Compliance N/A N/A N/A ✔ ✔ 

Public Safety Communications 
Interference ✔ ✔ ✔ ✔ ✔ 

 
SECTION 11 — APPLICATION SUBMISSION 
 
Applications must be complete before they will be processed. 
 
If Planning Commission review is required: 
• Application must be submitted at least 21 days prior to the meeting. 
• A third-party review may be required for new freestanding towers.  
 
Public notice signage must be installed 15–45 days prior to the meeting if Planning Commission review is 
required.  
 
Submit application to: 
Stephens County Planning Department 
802 E. Doyle Street 
Toccoa, GA 
 
SECTION 12 — APPLICANT CERTIFICATION 
 
The applicant certifies that: 
• All statements in this application are true and correct 
• The facility will comply with FCC regulations regarding radio frequency interference 
• The facility will comply with environmental regulations regarding electromagnetic emissions 
• All improvements will comply with applicable building codes 
• NEPA and NHPA requirements will be met where applicable  
 
Tower Owner / Service Provider Signature _______________________________________________________ 
 
Printed Name _______________________________________________ Date _________________________ 
 
Applicant Signature _________________________________________________________________________ 
 
Printed Name _______________________________________________   Date _________________________ 
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