
STEPHENS COUNTY BOARD OF COMMISSIONERS     REGULATIONS FOR DRIVEWAY & ENCROACHEMENT CONTROL       

COMMERCIAL DRIVEWAY PERMIT APPLICATION  PERMIT # __________________________ 

 TYPE OF BUSINESS _____________________________________________________________________ 

NUMBER AND TYPE OF DRIVEWAYS REQUESTED _____________________________________________  

IS APPLICANT THE CURRENT OWNER OF THE PROPERTY   YES    NO 

IS APPLICANT THE DEVELOPER ____ OR LEASEE ____ OF THE PROPERTY    YES    NO 

IS APPLICANT TO PURCHASE PROPERTY AFTER PERMIT IS APPROVED         YES    NO 

IS ADEQUATE SIGHT DISTANCE AVAILABLE AS PER TABLE 3-4 (attached)    YES    NO 

HAS A TRAFFIC IMPACT STUDY BEEN CONDUCTED FOR THIS DEVELOPMENT   YES    NO 

DEVELOPER / LEASEE:  

NAME _______________________________________________PHONE NO._______________________  

ADDRESS _____________________________________CITY ___________STATE _______ZIP__________ 

SPECIAL ENCROACHMENT PERMIT APPLICATION P    PERMIT # __________________________ 

DESCRIPTION OF WORK REQUESTED _______________________________________________________ 

 PERMIT APPLICANT _____________________________________________PHONE ________________ 

THE PROPERTY IS LOCATED ON THE (N, S, E, W) ______ SIDE OF THE HIGHWAY BEGINNING _______FEET 

______ OF THE CENTER LINE OF _________________ (NEAREST NAMED ROAD) FRONTING ___________ 

______________ (TOTAL PROPERTY FRONTAGE OWNED) FEET FURTHER ___________.  

IS THE PROPERTY BEING PURCHASED OR SUBDIVIDED FROM A LARGER TRACT?   ___YES ___ NO 
*********APPLICANT MUST PROVIDE OVERALL SITE PLAN OF ENTIRE PROPERTY************ 

IS THE PROPERTY BEING REZONED? ___YES ___NO           CURRENT ZONING _______________________ 

(APPLICANT MUST PROVIDE COPY OF PROPERTY’S ZONING STIPULATIONS & COUNTY DEVELOPMENT REVIEW COMMENTS) 

REFER TO APPENDIX B FOR COUNTY SPECIFICATIONS AND DETAILS FOR CONCEPT DRAWINGS 

PROPOSED START & ENDING DATES _______________________ TO ____________________________ 

I have read and understand the requirements stated above. I have received a Public Works Plan 

Checklist for information required on plans submitted for permit review. I am the owner/applicant or 

agent authorized to represent the owner/applicant with respect to the permit review process.  

____________________________________________________ DATE ____________________________ 
    APPLICANT SIGNATURE 

STEPHENS COUNTY 
Public Works Road Department 

1597 Scenic Drive; Toccoa, GA  30577 

706-886-2412 Fax: 706-886-2185

www.stephenscountyga.gov

APPROVED BY _______________________________________________DATE __________________ 
  NAME & TITLE 

http://www.stephenscountyga.gov/
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COMMERCIAL DRIVEWAY PERMIT REQUEST 
STEPHENS COUNTY PUBLIC WORKS 

APPENDIX B 

 

 

  

 

 

 

 

 

 

 

COMMERCIAL DRIVEWAY PERMIT DETAILS 

1. THE MINIMUM DRIVEWAY PIPE SIZE IS 15 INCHES. 

2. MINIMUM 18 INCHES OF FILL OVER PIPES FOR UNPAVED RESIDENTIAL DRIVEWAYS.  IT IS DESIRABLE TO HAVE 12 INCHES TO 18 

INCHES OF FILL OVER PIPE FOR PAVED DRIVEWAYS. 

3. ALL PIPES SHALL BE CMP UNLESS OTHERWISE SPECIFIED & APPROVED BY STEPHENS COUNTY PUBLIC WORKS. 

4. ALL PIPE SIZING MUST BE APPROVED BY STEPHENS COUNTY PUBLIC WORKS. 

5. THE OWNER/DEVELOPER IS RESPONSIBLE FOR PURCHASING & INSTALLING DRIVEWAY PIPE. 

6. DRIVEWAY INSTALLATION MUST BE INSPECTED & APPROVED BY THE STEPHENS COUNTY PUBLIC WORKS DIRECTOR OR THEIR 

DESIGNEE. 

7. DRAINAGE FROM NEW DRIVEWAYS SHALL BE DIRECTED AWAY FROM THE COUNTY ROADWAY PER DETAIL ABOVE. 

8. OWNER/DEVELOPER SHALL OBTAIN A DRIVEWAY PERMIT FROM THE COUNTY ROAD DEPARTMENT PRIOR TO INSTALLATION. 

9. DRIVEWAY LOCATION TO PROVIDE MINIMUM SIGHT DISTANCE PER A POLICY ON GEOMETRIC DESIGN OF HIGHWAYS & STREETS 

(current Ed.).  LOCATION IS SUBJECT TO APPROVAL BY STEPHENS COUNTY PUBLIC WORKS. 

10. ALL SIDE SLOPES SHALL BE CONSTRUCTED TO BE NO STEEPER THAN 3:1 IN THE AREA OF THE PROPOSED DRIVEWAY. 

11. FROM THE ROAD EDGE, THE GRADE FOR THE FIRST 50 FEET OR TO THE NATURAL LOW POINT (WHICHEVER IS LESS) SHALL MATCH 

THE EXISTING ROAD SLOPE IF IN CROWN SECTION OR SHALL BE NO GREATER THAN 2 PERCENT IF ON THE HIGH SIDE OF 

SUPERELEVATION. 

12. FOR A MINIMUM DISTANCE OF 100 FEET ON THE DRIVEWAY APPROACH TO THE LOW POINT, THE MAXIMUM GRADE SHALL NOT 

EXCEED 8 PERCENT OR BE LESS THAN 1.5 PERCENT. 

13. THE MINIMUM RADIUS FOR RESIDENTIAL DEVELOPMENTS IS 35 FEET AND 75 FEET MINIMUM FOR COMMERCIAL & INDUSTRIAL 

DEVELOPMENTS. 

14. EXCEPT WHERE CURB & GUTTER IS PRESENT, NO CATCH BASIN, FLUME, OR OTHER DRAINAGE STRUCTURE SHALL BE PLACED IN AN 

ENTRANCE RADIUS. 

15. THIS DRIVEWAY SHALL ONLY BE USED BY THE DEVELOPMENT FOR WHICH IT IS PERMITTED AND MAY NOT BE CONVERTED TO ANY 

OTHER USE WITHOUT APPROVAL BY STEPHENS COUNTY PUBLIC WORKS. 
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TRAFFIC IMPACT STUDY CERTIFICATION SHEET     PERMIT # _________________ 

_____________________________________   _______________________________________ 

       Name of Development                County Road Name                 

Certification by Public Works Director:  

I hereby certify that this study conducted for the above named development, for which a preliminary 

site plan is included herewith, has been conducted in accordance with industry-accepted standards. I 

further certify that I have compared the access/egress configuration for the proposed development as 

shown on the preliminary site plan and the conditions conform to the Stephens County Regulations for 

Driveway and Encroachment Control to the following extent.  

Check the applicable Category.  

The development as shown on the preliminary site plan:  

______COMPLIES  

______DOES NOT COMPLY  

With the requirements of the current Stephens County Regulations for Driveway and Encroachment 

Control.  

If the site plan does not comply, list the exceptions to the Stephens County Driveway Regulations that 

must be allowed in order to approve the project.  

___________________________________  

___________________________________ 

___________________________________          

___________________________________ 

___________________________________  

___________________________________       

___________________________________ 

___________________________________    

___________________________________ 

Engineer’s Stamp & Signature (If Required) 

 

 

STEPHENS COUNTY 
Public Works Road Department 

1597 Scenic Drive; Toccoa, GA  30577 

706-886-2412 Fax: 706-886-2185 

www.stephenscountyga.gov 

 

http://www.stephenscountyga.gov/
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INDEMNIFICATION AND HOLD HARMLESS AGREEMENT 
(READ BEFORE SIGNING) 

 

 

_____________________                   __________________________              ________________                      

      NAME OF APPLICANT                                              ROAD NAME                                       PERMIT NUMBER  

 

The undersigned agrees to indemnify and hold harmless the STEPHENS COUNTY Government, its 

agencies and instrumentalities, and all of their respective officers, members, employees and directors 

(collectively referred to as the “COUNTY”) from and against any and all claims, demands, liabilities, 

losses, cost or expensed, including attorney’s fees, and from the payment of any sum or sums of money 

to any persons whomsoever (including third persons or subcontractors, employees or agents of the 

undersigned or of the COUNTY), for any loss due to personal injury, bodily injury, death, or property 

damage arising out of, attributable to, or resulting from this permit or in any way attributable to the 

activities authorized by this permit; or due to any violation of this permit by the permit holder, or due to 

the application or violation of any pertinent Federal, State, or local law, rule or regulation in connection 

with this permit or authorized by this permit. If and to the extent such damage or loss covered by this 

indemnification is paid by any COUNTY self-insured funds (the “Funds”) established and maintained by 

the Association of County Commissioners, the undersigned agrees to reimburse the Funds for such 

monies paid out by the Funds. The undersigned acknowledges the permits can be granted in situations 

where limited sight distance exists, and that the COUNTY makes no warranty, express or implied, 

concerning sight distance or other engineering considerations involved in granting this permit. The 

undersigned further acknowledges that the COUNTY has relied upon the representations made by the 

undersigned in applying for this permit, including the undersigned’s representations that all conditions 

of the permit shall be met and that the undersigned shall meet all COUNTY specifications, as well as all 

relevant Federal, State and local laws, rules or regulation in the activities authorized by this permit. This 

indemnification shall apply where the COUNTY may be partially responsible for the situation giving rise 

to the claim. 

                  ________________________________   _____________________  

                              SIGNATURE OF APPLICANT           DATE  
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